LEAVE DONATION – APD SWORN PERSONNEL

Article 9, Section 2 of the Contract Agreement Between the City of Austin and the Austin Police Association, which was effective March 26, 2004, provides for the donation of accrued leave by officers to an officer when that officer is in danger of having used all accrued time due to a serious illness or injury.

An officer may donate up to forty (40) hours of accrued leave per employee per calendar year to the seriously ill or injured sworn employee.  Accrued leave that may be donated include: sick, vacation, exception vacation, compensatory time and personal holiday.

Up to 400 hours of donated leave may be banked by the seriously ill or injured employee.  The APD Human Resources Office bases acceptance of the donated hours on the receipt of the donation form(s).  In the event that the total number of hours offered for donation exceeds 400 hours, the date of receipt will determine which requests are approved or denied.

Name of Employee Donating Hours: ______________________
Employee No.: _____ 

Name of Employee for Which Donation is to be Made: ___________________________

Check the Appropriate Box(es) to Indicate the Type(s) of Leave to be Donated and Indicate the Number of Hours to be Donated


(   Sick


Number of Sick Hours to Donate: ____________________



(   Vacation

Number of Vacation Hours to Donate: ________________


(   Exception Vacation
Number of Exception Vacation Hours to Donate: ________


(   Compensatory Time
Number of Compensatory Time Hours to Donate: _______


(   Personal Holiday
Number of Personal Holiday Hours to Donate: __________


TOTAL NUMBER OF HOURS TO DONATE (cannot exceed 40 hours): _________

Signature of Employee Donating Hours: ____________________
Date: _____________
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Application is:   (  Approved   (  Denied		No. of Hours Approved:   _________________		


Approved By:  _______________	    Date: _________      Donated in Pay Period: ______________








